Welcome to Harbour Villa Townhouse Association
PO Box 372233
Satellite Beach, FL 32937

The residents of HVTA community welcome you! We trust that you will enjoy living in these beautiful townhomes in the heart of Indian Harbour Beach. We have assembled the following information to help make your transition into our community a bit easier. This information is a supplement to the official covenant documents. We hope it helps familiarize you with our community and our building and its features. For full information please refer to the Associations declaration/by-laws that can be found on the Resident Portal.

The 2025 current Board of Directors are: hvtaboard@gmail.com 
Donna Ludwig, President 
Patty Ludington, Treasurer
Joann Tunstall, Secretary

Erica Ramsaran, A&E Property Solutions LCAM Property Manager
hvtacam@gmail.com 
954-557-6919 
https://aepropertysolutions.managebuilding.com/Resident/portal

A&E Property Solutions requests that residents of each unit complete and submit Voter Representative Form, Electronic Consent Form & Contact Form. Blank forms are included in the Welcome Packet Folder in the Resident Portal under Documents-Welcome Packet. 

The Resident Portal allows owners to pay dues online for free via ACH and with a fee via credit card, submit maintenance requests, view financials, documents, resident contact list (with resident consent), submit architectural review forms and get quick announcements for upcoming events. 

General Information 
Association Fees: 2025 $500 monthly association fee payments are due on the first of each month. Late Interest is applied after thirty (30) days of delinquency. Payments may be paid on the resident portal via ACH (bank draft) free of charge. There is a credit card option, but you will pay a fee for this service. Please select the drop-down menu for either ACH bank draft or credit card. On your portal you can set up auto payments: 
·Option 1: “pay the entire balance” This will pay the entire amount due each month and will automatically adjust your draft amount at the start of each new budget year. You will not need to adjust your balance if you choose this option. 
·Option 2: “pay set amount” This will allow you to enter the exact amount of your dues for the fiscal year. Please note that at the start of each new fiscal year you will need to log in and adjust your set amount to any changes in the dues. 

Insurance:
Exterior Coverage: Although our documents are silent, the Association since it’s conception in the 1970s has purchased and maintained coverage of the interior drywall out, the roofs, trusses and exterior of the buildings. It is included in the operating budget of your assessments. All insurance policies can be obtained on the Resident Portal under documents>current year-insurance policies (i.e. 2024-2025 insurance policies).
Interior Coverage: Although not a condominium by statute (718), the Association is a homeowner’s association (720), but interior insurance policies should be obtained with coverages from the finished drywall in. The most common is HO6 policy. This will cover what the Association does not, the interior of your unit.

Roofs: Were replaced in 2020 by the Association and are covered under the Association’s Master policy. There is a wind mitigation for each building located on the Resident Portal under documents>New Owner/Welcome Folder that should be given to your Insurance Agent.

Parking: 
Each unit is assigned one exterior parking space an addition to their private single car garage. Guest parking is limited. Some building parking lots have as little as 2 guest parking spaces. Please understand that guest parking is not to be utilized permanently. Vehicles can park along the street of Kristi Drive. Vehicles are NOT to block the fronts of the roll up garage doors as it interferes with emergency vehicles entering the parking lots. Parking on the grass is prohibited. Commercial vehicles with company name/advertisement are prohibited from parking overnight on association property.

Keys:
Individual Units: The Association will maintain a copy of your unit key/code if you choose. This is encouraged in the event of an emergency and will only be utilized with prior authorization. Keys kept in dual locked method. Key drop off can be coordinated through the property manager. 
Common Areas: Each unit owner is authorized to have a pool key that also accesses the pool bathrooms. This should be passed down from prior owner. A $50 charge will be added to your portal for additional keys requested. 

Lighting: Exterior lighting above the mailbox is the responsibility of and maintained by the association. This light may not be removed/replaced. Any concerns need to be brought to the board. 

Mailbox: Each unit has an assigned mailbox attached to their private garage. The association is responsible for the replacement of the mailbox. In the event a new mailbox is needed, please bring it to the attention of the board. 

Pest Control: The exterior of the building and property is under a monthly contract for pest control. At no extra charge, residents have the option for monthly treatment of their units. 
Interior: Truly Nolen. Please call Truly Nolen at 321-242-8800. Customer No: 95041565 to schedule directly with the vendor.
Termite: Sunstate Pest and Space Coast Pest provide annual termite inspections of the buildings.

Trash and Recycling: Please make sure that your unit number is on your bins and kept out of view when not out for pick up. For the most up-to-date information on recycling in Brevard County, visit the website at: http://www.brevardfl.gov/SolidWaste/RecyclingHome. 
Trash: Tuesday & Friday. Must place bin out the night before and bring back the same day after picked up.
Recycle: Wednesday. Must place bin out the night before and bring back the same day after picked up.
Yard Waste: Monday. Must place bin out the night before and bring back the same day after picked up.
Bulk: If you have large items that need to be hauled away, please coordinate a pickup directly with Waste Management. 321-723-4455

Utilities: Owners are responsible for their owner utilities. They are not included in your monthly assessment dues. To make changes to account holder please contact the utility holder directly.
a. Electrical contact FPL 
b. Trash/Recycle contract Waste Management
c. Phone/Internet/Cable your preferred provider/streaming service

Windows/Doors/Garage Rollup Door/Hurricane Shutters: Unit owners are responsible for their own windows/doors/garage rollup doors and/or hurricane shutters and must be permitted, comply with all Florida building codes, must match the HOA’s approved color scheme and be approved by board as an agenda item. 

Alterations/Modifications to the exterior of the building is strictly prohibited. Enclosing balcony, courtyard and/or patio is against the declaration of the association. Converting the single detached garage is also prohibited.

Pool Area: NO LIFEGUARD ON DUTY-SWIM AT YOUR OWN RISK. Rules for the use of the pool that are posted must be observed. 
The following rules also apply: 
• Pool hours are from dawn to dusk. 
• All children must be supervised and accompanied by a responsible adult. 
• A diapered child is never permitted in the pool. Disposable swim pants must be used. 
• All guests must be always accompanied by a resident. 
• No glass containers are permitted in the pool area. 
• No running. 
• No rowdiness that disturbs other bathers or residents. 
• No boogie boards, surfboards, scuba tanks or regulators are allowed in the pool. 

Animals: Two (2) pets (dog or cat) weighing no more than 25 pounds at maturity is permitted in a unit. Pet owners are responsible for cleaning up and disposing of pet waste. Pets are not allowed in the pool or interior landscape areas and must be kept on a leash when outside the owner’s unit. Pets may not create a nuisance, such as loud and/or excessive barking.

Excessive Noise: Excessive noise, of any nature, that could annoy your neighbor is prohibited. Noise levels of stereos, radios, televisions, etc., must be kept to a minimum after 10 PM and before 9 AM. The resident/owner is always responsible for the conduct of their guests and renters.

Renting: Owners are to submit lease with 6month minimum to the association. Owners are responsible for the actions of their renters and must submit them with copy of the current rules & regs of the association. Renters are required to comply with all policies of the association. There are a maximum 23 rentals at a time on the property.

Vehicle Repair: Other than minor adjustments and/or emergency repair, work on automobiles or any other vehicle is prohibited on the association property.  

Common Elements: The common areas of the building, pool and grounds are maintained by the association. Any concerns can be submitted via the Resident Portal under maintenance task request.

New Resident Checklist 
◻ Received hardcopy of By-Laws/Articles of Incorporation from seller (digital on Resident Portal)
◻ Received hardcopy of Rules & Regs from seller (digital on Resident Portal)
◻ Acknowledgement of reading Association Docs: By-Laws/Articles/Rules&Regs
◻ Provide a unit key/code to the property management company 
◻ Obtain Pool Area Common key from prior owner (new $50)
◻ Complete Electronic Consent Form 
◻ Complete Contact Form 
◻ Complete Voting Representative Form
◻ Set up Resident Portal in Buildium 
◻ Set up payment of association dues on Resident Portal 
◻ Obtain H06 Insurance Policy (interior coverage), The Association maintains exterior coverage 
◻ On Resident Portal, Resources Available under Documents: 
• Association Documents/Covenants/Rules&Regs 
• Association Historical Files-Surveys/Inspections/Reports 
• Monthly Financials 
• Association Insurance Policies 
• Contracts 
• Welcome Packet 
• Board Meeting Packets


Unit Address:				 Date: 				

Acknowledgement of Reading & Receiving Association Documents/Covenants/Rules&Regs: 	 YES

Buyer Name: 					Buyer Signature: 							

Buyer Name: 					Buyer Signature: 							
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